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Encwbent eod Grade _ Slot & Grade  Branch
25X1A%9a
7 ¥-981-7 off. of Ch. —— - Secretary/Admin. Ass't{CIA)
Res tion
7) ¥-1260-7 ofrf. of Ch. ——— C1k/Admin .Ass't{State)
F-1260-7 Off. of Ch. Yes —— » " " "
Collection Sec/Stenc dtld to Processing
7-890-5 off. of Ch. ——— Section,Processing Br. for typing AY orders &
. correspondence., Sorts AT
Off. of Ch. Prepares material for
¥~592-7 Cont. Zec. ——— ——— shipwent. Naintsins
registry logs; makes
internal dist. of mail,
prepares wonthly statistical
pts & makes sutomatic dist.
, - of ATHP materisl
I5XTA%a 0ff, of Ch. Separates VIaps
I c5-6) 7-632-6 Cout. Sec. — mintates Logs & tremsmits
material to foreign §
domestic agencies partaking
in map exchenge progras.
Randles reproduction reqs.
off. of Ch.
r-1508-4 Cont. Sec. Not, counted om GRA 2/0 (VvACANY)
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r-893-6 Procurement Br. e ——— Sec/Typist-Procurement Br.

Distributes incoming map
: corvespondence .
25X1A%a SN procurement rpts of the
ture of funds.
\ Clk~Typist in Domesatic
F-1534-4 Procuresent Br. ———— ————— Procurement Br.

Y ~File Clerk-8Sorts catalog
¥-229-5 Processing Br. ———— Qt. Sec. SXEEKXRPEEEX cards
F-1535-h Processing Br. ot counted on GBA ¥/0 Cat.Sec.  TFile Clork-Acquisitions List

' File aupervisor-in charge of
¥-1264-7 Processing Br. — ~ Coll. Sec. photo mosaic collection.

, ¥ile clerk-typist. In charg:

}  r-232-5 " " - " " of distrivution section.
- File clerk in charge of Tile
G8-5) F-232-5 " ° —on—— . copy collection.
“File clerk in charge of
) F-23h-4 # " ——— " " CIA collection.
F-230-5 w " pr——" Vacant-siot one of 2 suthorized.
1) F-1536~3 v " Somer Exp. 810t not counted in GRA Y/0 File clk vorking v/

Pile Sypervisor.

)} Fe231-8 Processing Br. ——— “ Coll. Sec. 25X1A9a
(¥nis position not counted as clerical because of grede.)

- 2 -~
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1. No major problems.

2. I marglioal employess.

3. Processing Branch, Collection Seetion. One full time 08-b clerk needed. Not pecessarily
with typing addlity. This sdditiooal ewployee needed beside NN w0 1is a
summer enployee coming in on & permemdnt basis. Alac suggested that it would be ideal
to have & full time clerk in the emtaloging section.

Procurement Branch(Special Support Br.) A full time experienced typist (G8-5) desired.
Scmeone 1ike a publications typist would be desirsble. It is felt that two typists,

both well quelified, could be kept busy full time.

g
P
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